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· Provide an attendance certificate giving the information below (RCPI application reference and CPD credits allowed can be found in the Approval Documents).
· Maintain a list of attendees for a minimum of 5 years after the event takes place  
· The attendance certificate must display the full name and contact details of the organising institution and the statement “This CPD Recognition is accepted by all Irish Postgraduate Training Bodies”.

· Do not distribute certificates without first entering the attendee’s name
	This Is To Certify That:


	Enter Attendee Name Here

	Attended A Meeting Entitled:


	Enter Title of Event Here

	At the Venue: 


	Enter Venue Here
Enter Venue Address Here


	On The Following Date:


	Date of Event

	CPD Credit

	This meeting was approved for Enter No of Credits Awarded Here
Category:


External
RCPI Application Ref: 
Enter RCPI Application Ref Here

1 CPD Credit is equivalent to 1 hour of educational activity
This CPD Recognition is accepted by all Irish Postgraduate Training Bodies

	Organised by:
	Enter Organiser Name Here

	Contact:
	Enter Organising Institution Here
Address
Phone
Email


Further information on Professional Competence is available at www.rcpi.ie 



CONTINUING PROFESSIONAL DEVELOPMENT (CPD)


EVIDENCE DOCUMENT









